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PAIHOC QUOC GIA CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - T do ~ Hanh phiic
TRUONG DAY HQC BACH KHOA
7 S6: 256/PHBK-DT Tp.Ho Chi Minh, ngay 28 thang 6 ndm 2022
Vv Té chire ky thi Ky ndng cong nghé
théng tin
THONG BAO

Viv T6 chite ky kiém tra K§ ning ing dung cong nghé théng tin

Thuc hién theo quy dinh v& K§ ning cong nghé théng tin (theo khodn 3 Phu Iuc 3, Quy dinh
hoc vu va dao tao bac Pai hoc s6 2933/QD-PHBK ban hanh ngay 10/09/2021), Nha truong
t chirc ky kiém tra k§ ning ing dung Cong nghé thong tin co ban ndi b, khong cép chimg
chi, mi&n phi mot 1dn cho toan b sinh vién chinh quy trong ndm thi nhét.
L. POI TUQONG
- Sinh vién (SV) chinh quy khoéa 2021. Hodc SV chinh quy hoc theo Chuong trinh dao tao
khéa 2021. '
(Luu y: SV VLVH khéa 2021 & khéa 2022 dang st dung Chuong trinh dao tao cua khoa
2019 & 2020 da dugce Nha trueong khong xét chuin K§ ning tng dung Cong nghé thong
tin).
II. THOI GIAN
Du kién cubi thang 08/2022. Phong dao tao (PPT) s¢ cong bb lich thi chi tiét tai trang
mybk.hcmut.edu.vn >> Thong tin sinh vién >> Lich thi.
1. NOI DUNG KIEM TRA
1. Thoi lwgng: 30-45 phiit
2. Noi dung: Theo Khoan 1 Piéu 2 Quy dinh chuén k¥ nang st dung Cong nghé thong tin
tai Thong tu s6 03/2014/TT-BTTTT ngay 11/03/2014.
3. Hinh thirc: Tric nghiém 1y thuyét trén m4y tinh (khong kiém tra phan thyc hanh), khong
st dung tai liéu.
2. P& cwong 6n thi: Theo Phy luc dinh kém.
IvV. LE PHI
Mién phi
V. CHUNG NHAN KET QUA
1. Truong cong nhén két qua dé xét dat chudn K§ ning ting dung Cong nghé thong tin co

ban, khéng ciAp Chitng chi.



2. Truong hop khong dat chudn hodc khong du thi, SV dung cac Ching chi K§ ning Ung
dung Cong nghé thong tin co ban hodc Ching chi qube t& 1C3 dé xét dat chuén. ]

VL. QUY PINH VE CHUNG CHI

1. Cac chirng chi hop lé:
Chtng chi K§ nidng Ung dung Coéng nghé thong tin co ban ho#c Chung chi quéc t& IC3.

2. Cach thirc ngp chﬁ'ﬁg chi dé xét dat chudn: tai trang mybk.hcmut.edu-.vn >> Ung dung
cho Sinh vién >> 15. Dang ky ndp Chiing chi Cong nghé thong tin.

3. Thoi gian ngp:
Xem chi tiét lich n6p Chimg chi Ung dung Cong nghé thong tin tai trang web PDT
(aao.hcmut.edu.vn) >> Sinh vién >> Lich hoc vu.

VIL. NGUYEN VONG CAP CHUNG CHI

1. SV ¢6 nhu clu cép Ching chi k§ ning Ung dung Cong nghé thong tin co ban vui long
lién hé Trung tdm K§ thuat Dién toan dé ding ky du thi va ndp 1¢ phi thi theo quy dinh
ctia Trung tdm K§ thudt Dién toan.

2. Du kién, Trung tdm K§ thuit Dién toan s& dung két qua cta ky kiém tra nay dé mién
phén thi 1y thuyét ctia Chl’mg chi k§ ning Ung dung Cong ngh¢ thong tin co ban.

VII. KY THI MOS

1. Du kién s& t chirc cho khoa 2021 véo khoang cudi ndm 2022-2023 .

2. Cach thire ngp chirng chi dé xét dat chuédn: nhu muc VI-2.

VII. Cau hoéi thudng gip

1. Ching chi qudc t€ IC3 cu thé 1 IC3 loai ndo? GS3,4,5,6.

2. Ching chi quéc t8 MOS: gdm Excel va Powerpoint.

Noi nhan: TRUONG PHONG DAO TAO
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PHU LUC: PE CUONG ON THI

STT | NOI DUNG

1. Str dung Windows Explorer (M6 dun: [U01, 1U02, 1U06)

So lwoc vé phan cteng va phan mém

Gidi thiéu vé hé diéu hanh( Windows):Quan ly tap tin/thw muc

Thao tac tim kiém file trén may hodac internet

Sao chép, di chuyén tap tin va thw muc

Padi tén tap tin va the mu

Tao shortcut

Xem, géan thudc tinh cho tap tin

Nén va giai nén

St dung cac phan mém c6 sén trén Windows nhu: Paint, Notepad, Wordpad, calc...

2. Soan thao vin ban véi MS. Word (M6 dun: 1U03)

Tao va lwu van ban

Dinh dang van ban, doan van ban ( Font chit, canh 1, gach dau dong, tap stop, ké khung, t6 nén)

Chia c6t bao (Columns), Drop Cap

Pinh dang Borders and Shading, Bullet and Numbering

Cheén hiéu tng va hiéu chinh bang, Picture — WordArt, Clipt Art, Shapes, textbox, Wordart va
Equation




Tao Table va hiéu chinh

Header/Footer, Watermark( nén bao vé van ban)

Cac ham co’ ban trong MS. Excel (M6 dun: 1U04)

Nhom ham kiéu chubi (LEFT, RIGHT, MID, LEN, VALUE)

Nhom ham kiéu ngay thang ndm(DAY, MONTH, YEAR, HOUR, MINUS, DATE, NOW,WEEKDAY,
TODAY)

Nhom ham kidu sé (INT, MOD, ROUND, TEXT, RANK, SUM, COUNT, AVERAGE, MIN, MAX)

Nhom ham diéu kién (IF, AND, OR)

Nhom ham théng ké c6 didu kién (SUMIF, COUNTIF)

Nhém ham do tim kiém (VLOOKUP, HLOOKUP)

Trich loc dir liéu, sép xé&p di lieu

V& biéu dd, dinh dang hién thj d@ liéu

Thiét ké trang trinh chiéu véi MS. Powerpoint (M6 dun: 1U05)

Gioi thiéu k§ ndng trinh bay, gioi thiéu ndi dung Ms Powerpoint

Thao tac téo slide trinh chiéu; thém, xoa slide

Binh dang slide, chén cac ddi twong( bang, picture, clipArt, Shape, smartArt, Chart, hyperlink,
wordArt, header/footer, Am thanh, video)

St dung dinh dang Themes c6 san

Thiét1ap va hiéu chinh hiéu trng chuyén slide

Thém hiéu trng ap dung lén cac déi twong co trong slide

K§ nang trinh chidu bai thuyét trinh




